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A Report on Expert Talk on "How to give an Effective Presentation"

Date -12/10/ 2022

The Department had organized an Expert Talk on the topic "How to give an Effective

Presentation”. The expert for the lecture was Mr. Deepak Patil, Training and Placement

Officer, MIT Arts Commerce and Science College Alandi, Pune. The Sessionwas scheduled on

—

~ 12"October, 2022 — Wednesday, at 10:30 am to 12.00 p.m.

The Session covered the following points:

1. A good presentation should have a good subject matter, should match with the objective,

f.‘f

should best fit the audience, and should be well organized. A detailed audience analysis be
made before the presentation, i.e., an analysis of the needs, age, educational background.
language, and culture of the target audience. Their body language instantly gives the
speaker the required feedback.

The fear should be transformed into positive energy during the presentation. Be calm and
relaxed while giving presentation. Maintain an eye contact with the audience and use a

positive body language.

. The speaker must have a presentable appearance while giving a presentation. The speaker

should stand with feet far apart maintaining a good balance. He must use confident
gestures. He must use short and simple words.

The objectives of the presentation must be stated at beginning of the presentation.

The presenter should use pictures, diagrams, graphs, charts in the slide and should face the

audience rather than the screen.

6. A good presentation should be planned from the beginning till the end.

7. Use Fonts like Arial, Sans Serif Tahoma and Verdana. The font size for title should be 40,

Subtitles or bullet point size should be 32 and Contents should be 24.
Use Capital letters for emphasis. Italics should be used for quotations. Avoid Long texts

and use bullet points. The presentation should be concluded in a proper way.



Following students were involved in the coordination of the Session:

Anchoring -Welcome Speech— Mr. Rajiv Nadkar and Ms. Ana Khan -FY BBA(C)
1. Resource Person Introduction — Ms. Poornima Khedkar - FY BBA(C)
2. Vote of Thanks —Mr.Rajiv Nadkar— FY BBA(C)
Photographers: Mr. Nikunj Tarneja- FY BBA(C)
Mr. Mangesh Surve - FY BBA(T)
The resource person was very amazed to see students interacting. The student’s efforts

were appreciated by the Resource Person.

The Expert Talk was attended & learning’s benefitted by 182 students, out of that 98
were boy students & 84 were girl students.
The session was highly interactive & interesting. Students were engrossed by facts shared
by the speaker. The session ended with an exhaustive question & answer session.
Outcome of the Expert Talk & Student Learning:

1. Students got clarity about —How to give an Effective Presentation.

2. Students realized the importance of effective communication skills, Confidence, Body
language, eye contact, gestures while presenting.

3. Students got to know about Fonts, Font size used in slides. They understood when to use

Capital letters, Italics in their slides.
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NOTICE

kishﬁeb}*hﬂormﬁdwﬂEManYﬁYﬁYBﬂAandﬂﬂﬂlﬂj that the department of
WAMMMWEMEMEWTﬁWW%h
Give an Effective Presentation™.

Objectives of the Guest Lecture:
1. To mzke students understand how to deliver presentation effectively.
2. To understand the protocols while preparing slides (slide limit, Font. Font Size &ic.)
3. Tommmmmofmmdwmmﬁﬂk
while presenting.
4. To leamn how to avoid distractions while giving presentation.

The details of the guest lecture are as follows:
1. Resource Person : Mr. Deepak Patil
Training and Placement officer,
MAEER’s MIT Arts and Commerce and Science College,
Alandi Pune.




